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December 15, 2025

Job Announcement:


Position:	Tribal Natural Resource Director
Location:	Mono Lake, California
Supervisor:	Tribal Chair
Pay Grade: 	$40-$50 per hour Depending on Qualification and Experience 
Duration:	Full Time, One-Year Appointment.  Extension possible pending satisfactory performance and attainment of new funding. 


Position Summary:  The Kootzaduka’a Tribal Natural Resources Capacity Building Project is designed to hire an experienced and qualified individual to serve as the founding Tribal Natural Resources Director who will establish the framework for a Tribal Natural Resources Department (TNRD) with the intent that the TNRD will support the Kootzaduka’a Tribe of California and Nevada (Tribe) in protecting and stewarding natural resources that are important to the Tribe.  The concepts ingrained in the TNRD are informed by traditional indigenous knowledge and by western science concepts both of which prioritize nature-based solutions that are known to provide optimal outcomes that benefit the Tribe, land, water, wildlife, and heritage.  The founding Tribal Natural Resource Director will be forward thinking in developing strategies, mitigations, and solutions to deal with the stewardship of biotic and abiotic natural resources that are increasingly under threat due to climate change and growing competition of all life forms for limited resources and will strategize and plan for the creation of a Tribal Natural Resource Department (TNRD) that will serve the needs of the Kootzaduka’a Tribe of California and Nevada in developing short-term and long-term goals as the Tribe builds capacity,





Key Duties and Responsibilities for the Director of the Tribal Natural Resource Department:

 The following duties are priorities for this position. The successful applicant may be required to perform additional or different duties from those set forth below to address business needs and changing business practices. 

1- Develop the foundation for a Tribal Natural Resource Specialist position which would include guidance and directives for carrying out aspects of a TNRD under the supervision of the Tribal Natural Resource Director.  This would include:
a) Develop a Tribal Natural Resource Specialist position description.
b) Establish education and experience qualifications for the position.
c) Develop focal areas within the broad arena of natural resources that are important for the Tribe.
d) Develop partnerships and a funding strategy to support the program.

2- Develop the foundation for a Tribal Geospatial Program within the TNRD to include:
a) Identify the geospatial needs of the Tribe.
b) Identify hardware and software components needed for the program.
c) Identify local and regional datasets that are most relevant for the Tribe and tribal  homeland.
d) Develop protocol for data acquisition, data analysis, and data stewardship.
e) Begin limited acquisition of hardware, software, datasets, and field data using other funding sources for acquisition.
f) Develop partnerships and a funding strategy to support the program.

3- Develop the foundation for a Tribal Vegetation Program that would integrate with all programs within the TNRD.  This would include:
a) Establish the foundation for a Tribal Herbarium
b) Establish the foundation for a Tribal Register of Flora and Fauna that are important to the Tribe and in need of consideration and protection in all potential projects on tribal, federal, and state lands.
c) Establish the foundation for a Cultural Burning Program
d) Establish the foundation for a Tribal Greenhouse and Nursery Program to support native plant material projects that provide nature-based solutions that create and maintain healthy plant and wildlife habitat over time.
e) Develop partnerships and a funding strategy to support the program.






Other Duties and Responsibilities for the Tribal Natural Resource Department Director

- Develop, interpret and monitor departmental budgets; 
- Develop and submit quarterly reports which include: status of each work plan task, status of expenditures for reporting period, summary of accomplishments and discuss any problems which have or are expected to impact performance;
-Contributes to department effectiveness by identifying short-term and long-term issues and goals that must be addressed; providing information and commentary pertinent to deliberations; recommending options and courses of actions; implementing directives;
- Develop methodology to collect and review cultural and natural resource data using ESRI apps; 
- Oversee the development of policies, procedures and communication of goals and objectives for cultural and natural resource protection and appropriate codes and Tribal Ordinances in accordance with strategic plans and applicable laws, regulations, ordinances, and regulatory agencies; 
- Writes and manages competitive grants and contracts; secures additional funding and grant monies for continuation and expansion of Natural Resources services and staff positions and assists in achieving financial objectives by exercising control and implementation over the budgetary processes;
- Establishes and maintains effective working relationships with civic, county, state and federal agencies and officials, staff and interns, Tribal departments and members, businesses, community members, county schools, and the public. 
- Provides cultural and natural resource education and outreach at community events. 
- Provides technical assistance, mapping and aerial imagery to other departments as needed
- Ensure proper maintenance and inventory of department vehicles and equipment;  
- Be on call to resolve cultural or natural resource problems related to emergencies; 
- Drive Tribal vehicles or personal vehicle (with reimbursement) to conduct Tribal business;
- Coordinates and attends meetings as required. 
- Commits to continued professional development to acquire, hone, maintain, and/or advance the knowledge and skills needed for optimal job performance. 
- Supervises the staff in the Natural Resources programs and carries out supervisory responsibilities in accordance with Tribal policies and applicable laws. 

Qualifications:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
- Must be willing to pass a pre-employment drug/alcohol test if requested; 
- Must be willing to pass a pre-employment physical if requested;
- Must be willing to pass a pre-employment FBI Finger Print if requested;
- Must possess a valid drivers license;
- Must be culturally sensitive and commit to confidentiality; 
- Must be able to work flexible hours, nights and weekends; 
- Must be willing to travel; 
- Able to work with all ages and ethnic groups; 
- Be punctual, dependable, and professional with a positive attitude

Required Knowledge, Skill and Abilities:
- Education:

Minimum: Must have a bachelor’s degree (B.S.) in Natural Resource Science or Environmental Sciences  OR: Four years’ experience working within a Tribal Governmental Natural Resource Science Department

Preferred: Advanced degree in Natural Resource Science (MS, PhD) OR: Ten years’ experience working within a Tribal Governmental Natural Resource Science Department

- Competencies:
To perform the job successfully, an individual should demonstrate the following competencies:

☐Project Planning and Management -Works with Tribal Council and Tribal Non-Profit to develop project ideas and subsequent plans; Completes projects in a timely manner, communicating any alteration to the project due to planned or unplanned changes and completes projects within budget.

☐Innovation – Seeks opportunities to think deeply and creatively to bring forward new and innovative ideas that create positive and beneficial outcomes.  Stays abreast of new technology while remaining grounded in Tribal values to bring new ideas to fruition. 

☐Continuous Learner: Self-assess skills striving to continuously gain new skills and enhance existing skills, seeking ways to gain knowledge from traditional and western science knowledge providers as relevant to this position. 
 
☐Analytical Skills – Collects quantitative and qualitative data, using intuition and experience to optimize and complement data collection for research and other purposes.  Ability to analyze and synthesize complex tribal and western science data using traditional and conventional approaches to design relevant pathways and procedures in meeting Tribal objectives and goals.

☐Technical Skills – In order to build the capacity of the Tribe, incumbent must possess technical skills in using the following:
Microsoft Office: Word, Excel, Access, PowerPoint, SharePoint, Power Automate.
ESRI:  ArcPro, Survey123, Field Maps, Story Maps, Experience Builder
Adobe: Adobe Pro, Illustrator, Photoshop, Lightroom, InDesign

In addition to software, incumbent must possess technical skills in using the following hardware:

- Global Navigation Satellite System (GNSS) device and connecting to RTK networks in the field.
- InReach satellite communication device.

☐Problem Solving – Attentive to issues as they arise and seeks to find mutually acceptable solutions or alternatives that incorporate input from all involved in a time sensitive manner. 

☐Oral Communication – Ability to speak in meetings and communicate ideas and proposals to Tribal Council or externally with other entities.  Ability to give presentations and respond to questions.

☐Written Communication – Ability to write documents in an understandable way that is tailored to specific readers as needed.

☐Teamwork – Ability to work well with groups of varying sizes.  Stays focused on team project and avoids tangents or unhelpful critiques.  Willing to assume leadership within a team or content to let others assume leadership. 

☐Interpersonal Skills – Works well with others who may have diverse personalities, opinions, and backgrounds.  Willing to incorporate input from others and listens well.  Strives to work through conflict one-on-one, working with supervisors if issues are not resolved. 

☐Ethics – Self-awareness of how personal and work actions reflect on the Tribe.  Values and upholds integrity, and honesty, in all matters at all times.


Qualified applicants should send a letter of interest and curriculum vitae to:
Mono Lake Kootzaduka’a Tribe
P.O. Box 237
Lee Vining, CA 93541

Applications are encouraged and will be accepted until January 5, 2026
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